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MERANDUM POt Difector of Logisties n
egialative Counsel
Asgistant to the Director
SUBJECT ¢ Proposed "New Bullding" Correspondence.

1. 7The handling of owr public relations in connection with owr
A ged new bullding is extremely i:sgortan%. In view of the substan-
‘ sgmg,pan&eme n conncction with this subject, the following gen=
sral procedure is prescribed:

&. Correspondence from members of Copgress signed per-
ponally by the Congressumen will be referred to the
Legislative Counsel. The Legislative Coumsel will
prepere 3 reply for the Director's signature in co-
ordination with the Director of Loglsties snd the
Assistant to the Director (Colomel Orogsn) and will
trapapit the proposed reply to the Director through
the Deputy Director {Suppert).

b, Correspondence received fron the office of a Con-
gressman as z routine matter, end In which there is
ro indication of a personal interest on the part of
the Congressman,will be referred to the Legislative
Counsel who may reply efter coordination with the
Birector of Logistics and the Assistant o the Di-
rector {Colonel Grogan) and spproval of ithe Depuby
Director {Support).

¢. Other correspondence will be yeferred to the Direc=
tor of Logistics who, in coordination with the As-
sistent to the Dlrector (Colonel Grogan), will pre-
pare an sppropriate reply for the signature of the
Deputy Director {Sypport) unless the 0ffice of the
Pirector has ﬁeiﬁcal‘ly requested that a reply be
propared for the Director!s signature. STAT

2, OCopies of all correspondence will be on file in the 0ffices of
the Deputy Director (Support) and the Director of Loglsties.
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